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CUPE 2950 Employer Request for Extension Application Form
	Request Submitted By

	Name:
	Date Submitted:

	Position:

	Faculty:
	Department:
	Unit:

	Phone:
	Fax:

	E-mail Address:

	CUPE 2950 Member to be Extended

	Name:

	Position:
	Pay Grade:

	Faculty:
	Department:
	Unit:

	Phone:
	Fax:

	E-mail Address: 

	Extension Information

	1. This is a request to extend:
· A Probationary Period 

· An Orientation Period 

· A Staff Finders Placement

· A temporary Promotion Outside the Bargaining Unit

· Other ___________________________________________________________________________

	2.Dates
a) a probationary employee, his/her date of hire ___________________________________________________
b) If employee in orientation period, date of placement in current position _______________________________
c) If Staff Finders placement, Start and End date of original placement _________________________________

d) If Temporary Promotion, Start and End date of original placement___________________________________


	3.End Date of the Requested Extension:
________________________________________________________________________________________

	4.Previous Extension
a) Has a request for an extension been made for this position previously?  □ Yes   OR   □ No?

b) If Yes, what date was the position extended to? ________________________________________________

	5.For Members in Probation or Orientation Positions

a) Has the member received relevant and constructive feedback throughout the period?

Please Detail: ___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

b) Has the member received training? 

Please Detail: ___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



	6.If Staff Finders or Temporary Promotion

Please state the reason why the position was not posted originally as a Temporary Position:
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



	7.Reason for Extension Request 
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



	8. Measures being taken to ensure no further extensions will be necessary:
__________________________________________________________________________________________________________________________________________________________________________________

_________________________________________________________________________________________
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